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QUY CHE
T8 CHUC DAl HOI DANG CO PONG TRUC TUYEN VA BO PHIEU DIEN TU
REGULATION ON ONLINE GSM AND E-VOTING

Didu 1. Pham Vi Didu Chinh va b&i Tugng Ap Dung

[T =Y

=z

Article 1. Scope and Regulated Entity

1. Quy ché nay quy dinh vé viéc té chirc hop Pai hoi ddng cb déng (thudng nién hodc bat
thu’dng) clia Cong ty C& phan Chimng khoan Vina bing hinh thirc Dai hdi tryc tuyén, quy dinh
vé viéc biéu quyét bang phuong thic bo phiéu dién tr clia cac cd dong tai cude hop Dai hoi
déng cd dong truc tuyén va quy dinh vé viéc biéu quyét bang phuong thirc bd phiéu dién tl
cla cac cb déng dé théng qua nghi quyét clia Dai hoi dong cb déng dudi hinh thic 1y y kién

cd ddng bang van ban.

This regulation stipulates the organization of the online (annual or irregular) General
Shareholders’ Meeting of Vina Securities JSC, the e-voting of shareholders in Online Meetings
and e-voting in obtain written opinions to pass a GSM resolution.

2. Pbituong didu chinh: Quy ché nay dugc 4p dung cho Dai hoi ddng cd déng Cong ty C6 phén
Chitng khoan Vina.

Regulated Entity: The General Shareholders” Meeting of Vina Securities J5C.

Didu 2. Co S& Phép Ly va Tai Liéu Tham Khao
Article 2. Legal Basis and References

1. Pidu I8 t& chirc va hoat déng Céng ty C8 phan Ching khodn Vina dugc thong qua ngay xx
thang xx nam 2021.

Charter of Vina Securities Joint Stock Company approved on day xx month xx year 2021.
2. Luit Chirng khodn s 54/2019/QH14 ngay 26 thdng 11 nam 2019. '

Law on Securities No. 54/2019 / QH14 dated November 26, 2019.
3. LuAt Doanh nghiép s 59/2020/QH14 ngay 17 thang 06 nam 2020.

Law on Enterprise No. 59/2020 / QH14 dated June 17, 2020.

4. Nghi dinh s 155/2020/ND-CP ngay 31 thang 12 ndm 2020 clia Chinh phd quy dinh chi tiét
va hudng din thi hanh mdt sb diéu ctia Luat Chitng khoan.

Decree No. 155/2020/ND-CP dated December 31*,2020 of the government guiding the
implementation of the Law on Securities.
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5. Théng tu sb 121/2020/TT-BTC ngay 31 thang 12 ndm 2020 hudng dan thanh lap va hoat
déng Cong ty Chirng khoan.

Circular No. 121/2020/TT-BTC dated 31°" December 2020 qguiding the establishment and
operation of securities companies.

6.  Thong tu 96/2020/TT-BTC ngay 16 thang 11 ndm 2020 hudng dén céng bé thong tin trén thi
truong chirng khoan.

Circular 96/2020/TT-BTC dated November 16™, 2020 guiding the disclosure of information
on the stock market.

Pidu 3. Giai Thich Tir Ngtr va Viét Tat

Article 3. Interpretation of Terms

1. Trong Quy dinh nay, cac tir ngtt dudi day duoc hiéu va gidi thich nhu sau:
In this regulation, the following terms are understood as follows:

a. “Cobngty” la Cong ty CA phan Ching khodn Vina, dugc thanh lap va hoat dong theo
Gidy phép thanh lap va hoat dong cdng ty ching khoén s6 50/UBCK-GPHDKD do Uy
ban Chirng khoan Nha nudc cdp ngay 29 thang 12 nam 2006.

“Company” is Vina Securities Joint Stock Company, established and operating under
the License of establishment and operation No. 50/UBCK-GPHDKD issued by the
State Securities Commission on 29" December 2006.

b. “Quy ché&” nghia I3 Quy ché & chirc Dai hdi ddng cé déng truc tuyén va bd phiéu
dién tir nay va cac stra ddi, bd sung (néu cd) tai tirng thoi diém.

“Regulation” is this Regulation on the General Shareholders’ Meeting and e-voting
and its amendments (if any).

c. “Pidu I&” nghia I3 didu & clia Cong ty va céc stra ddi, b sung (néu cd) tai tirng thoi
diém.
“Charter” means the Company’s Charter and its amendments (if any).

d. “PHDCDH”” 13 Pai hoi ddng cb dong clia Cong ty CO phan Chitng khodn Vina.
“GSM” means the General Shareholders’ Meeting of Vina Securities JSC.

e. “HDQT” |3 HBi ddng quan tri ctia Cong ty CO phan Chitng khodn Vina.
“BOD” is the Board of Directors of Vina Securities JSC.

f. “Cd déng” 13 ci nhan, td chirc s hitu it nht mdt cd phan clia Cong ty, ¢6 tén trong
danh séch cé déng c6 quyén tham dy cudc hop Pai hdi dong c6 dong hodc la ngudi
duoc cd déng Gy quy@n hop |& va d& duge Cong ty cdp duong link truy cap dé déng
ky tham du Dai hdi tryc tuyén, bo phiéu dién td.
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“shareholders” are an individual or a legal entity who owns at least one share of the
Company, or has the right to participate in the GSM, or is authorized by a
shareholder and receives a link to access the online GSM or the e-voting.

g. “Pai hoi truc tuyén” hay “Pai hoi dong cd déng truc tuyén” hay “Dai hdi” 1a hinh
thitc td chirc cudc hop Pai hdi dong cb dong co st dung phuang tién dién tor dé
truy@n tai hinh @nh, &m thanh théng qua méi truong Internet, cho phép c6 déng &
nhiéu dia diém khac nhau cé thé theo doi din bién clia dai hdi, thdo luan va biéu
quyét cac van dé cda cude hop.

“Online Meeting” or “Online GSM” or “Meeting” is the form of the GSM using
electronic means to transmit photos, audio through the Internet, allowing
shareholders in various locations to follow the progress of the Meeting, thus
discussing, and voting on the Meeting’s open issues.

h. “Pai hoi truydn théng” Ia hinh thic t& chitc cude hop tai duy nhat mét dia diém, co
dong tham du, thao luan va biéu quyét truc tiép tai cude hop.

“Traditional General meeting” is the form of meeting held at one location, where
the shareholders participate, discuss and vote in person.

i.  “Piadiém td chirc Pai hoi truc tuyén” bao gdm dia diém chinh va cac dia diém khac.

Trong d6, dia didm chinh la noi chii toa tham du va ch tri cu6c hop, cac dia diém
khac 13 noi ¢cd ddng tham dy Dai hoi truc tuyén thong qua duong link truy cap da
dugc Cong ty cung cip cho cd déng trudc do.
"Online Meeting venue" includes the main venue and other venues. In which, the
main venue is the place where the chairman attends and presides over the Meeting,
the other places are the places where shareholders attend the Online Meeting
through the access link provided by the Company to shareholders previously.

. “Bd phiéu dién ti” 13 viéc cb déng thuc hién biéu quyét thong qua Hé théng bod
phiéu dién & theo quy dinh tai Quy ché nay.
"E-yoting" means the shareholders’ voting through the E-voting System in
accordance with this Regulation.

k. “Hé théng bd phiéu dién tir” 1a chuong trinh may tinh hodc kénh hodc cong cu do
Cong ty thiét lap dé cd déng thuc hién viéc bo phiéu clia minh.
“F-yoting system” is a computer program or channel or tool set up by the Company
for shareholders to vote.

. “Bd phidu truydn théng” la viéc cd dong tham gia biéu quyét truc tiép tai dai hoi
truyén théng.
"Traditional voting" refers to shareholders’ in voting in person at the traditional
General meeting.
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m. “Phuong tién dién tr” 1a phuong tién hoat déng dua trén cong nghé dién, dién tu,
k{ thuat sb, tlr tinh, truyén dan khong day, quang hoc, dién tir hodc cong nghé
tuong tu.

"Electronic means" is a method based on electrical, electronic, digital, magnetic,
wireless transmission, optical, electromagnetic or similar technologies.

n. “Ping ky tham du Dai héi truc tuyén” 1a viéc cb dong st dung Buong link truy cap
dé d3ng nhap vao Phong hop va déng ky tham du Dai hi truc tuyén theo quy dinh
tai Quy ché nay va hudng dan ctia Cong ty.

"To register for attendance" means the use of the Access Link to log into the Meeting
Room and register to attend the Online GSM in accordance with this Regulation and
the instructions of the Company.

0. “Pudng link truy cdp” la duong link dwgc Cong ty cung cap cho cb dong qua dia chi
email da dang ky vadi Cong ty.

“Access link” is a link provided by the Company to shareholders via the email address
they provided to the Company.

p. “Phong hop” I3 téng hop cac co s& ha tang ki thuat dé td chirc, van hanh chuong
trinh Pai hoi truc tuyén.

“Meeting room” is the combination of the technical infrastructure to organize and
operate the online GSM.

q. “Thdi gian md cira Phong hop” 13 thoi didém bét ddu dé cd déng co thé truy cép va
dang ky tham du Dai hdi truc tuyén. Phong hop s& déng truy cap theo théng bao
clia Chii toa hodc Ban td chic dai hoi.

“Opening time of Meeting room” is the start time for shareholders to access and
register for attendance. Meeting rooms will close access according to the
announcement of the Chairman or the organizers.

2. Trong Quy dinh nay, viéc tham chiéu t& mét hodc mét sé quy dinh va/hodc van ban bét ky
s& bao gdm ca nhitng sira ddi, bd sung hodc thay thé ctia quy dinh va/hodc vdn ban do.

In this Regulation, references to one or several regulations and/or any document include all
of their amendments or replacements.

3. Cactlr dugce viét hoa nhung chua duge dinh nghia trong Quy dinh nay, néu khong mau thuan
vdi nglt canh hodc chil thé trong Quy dinh nay, s& cd nghia tuong duong nhu dugc quy dinh
trong Diéu 1& Céng ty va/hodc cac van ban phap ludt co lién quan.

Undefined capitalized words shall be interpreted in the same way as in the Company’s

Charter and/or relevant legal documents if they do not conflict with the context or subjects
in this Regulation.
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Didu 4. Tém T4t Quy Trinh Hop Dai H8i Ddng C6 Dong

Article 4. Summary of General Shareholders’ Meeting Process

4.1 Quy Trinh Hop Dai Hoi Bdng C6 Ddng/ Summary of General Shareholders’ Meeting

QUY CHE TO CHU'C BHBCH TRUC TUYEN VA BO PHIEU DIEN TU
L4n ban hanh/ stra déi: 01
Ngay hiéu lyc: 29/06/2021

'

%

Théng béo cht Chét va I3p danh Théng bdo .
danh sach cd déng sch cd déng mdi hop ) Fgay hop BHBca
> 20 ngay <10 ngay 2 21 ngay
« b b < P
Notice for closing date 2 20 days Closing date of < 10 days Invitation 2 21 days GSM date
of Shareholder’s list. Shareholder’s list for GSM

\

/

4.2 LAy y kién c8 dong béng vén ban/ Collecting Shareholder’s opinion

7

Yy

Théng béo chbt Chét va lap danh Gtti phiu —
danh séch cd dong sich cb dong Iy ¥ kién ‘ Neay gl lal y kien
> 20 ngay < 10 ngay 2 10 ngay
“ b - >
Notice for closing date > 20 days Closing date of < 10 days L.iepding > 10 days Resending opinion
of Shareholder’s list. Shareholder’s list opinien form

\

/

Pidu 5. T8 Chirc Dai H8i Truc Tuyén va BS Phiéu Dién Tl

Article 5. Organization of Online Meeting and E-voting

1.

C3n ctt theo tinh hinh thuc t&, HDQT quyét dinh triéu tap dai hdi theo hinh thitc Dai hdi truc
tuyén. Ban td chirc dai hdi do HDQT thanh lap c6 trach nhiém trién khai cac thu tuc, cdng
viéc theo Quy ché nay dé phuc vy cho viéc té chirc dai hoi truc tuyén.

Based on the actual situation, the BOD shall decide to convene an Online Meeting. The
Organizing Committee established by the BOD s responsible for implementing the
procedures and tasks in accordance with this Regulation to serve the Online Meeting.

Ban t8 chirc dai hdi c6 trach nhiém thuc hién thd tuc lap danh sach cb déng cé quyén du
hop, glri thu moi hop, cong bd théng tin, g tai liéu hop va cac cdng viée khac theo quy dinh
tai Didu |8 Cong ty.

The Organizing Committee is responsible for making the list of shareholders entitled to attend

the Meeting, sending invitations, required documents, disclosing information and other tasks
as prescribed in the Company’s Charter.
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3. Ban td chifc dai hdi cd trach nhiém giti van ban cé ndi dung hudng dan dang ky théng tin va
xac nhan tu cach cb déng dén tirng co dong.
The Organizing Committee is responsible for sending instructions on registration and
confirmation of shareholder status to each shareholder.

4. Cé dong ding ky tham du dai hoi theo quy dinh tai Quy ché nay 13 co s xac dinh ty |& cd
déng tham du dé tién hanh t8 chirc Dai hoi trure tuyén.

Shareholders’ attendance registration following the provisions of this Regulation are the
basis for determining the number of attendants to organize the Online Meeting.

5. Hinh thirc cd dong dang ky tham du Dai hdi tryc tuyén va bd phiéu dién t& co gia tri phap Iy
nhu tham du va bidu quyét tai Dai hoi truyén théng, Bo phiéu truyén thong.
Online Meeting’s attendance and e-voting has the same legal validity as attending and voting
at a traditional meeting.

6. Hinh thic B phiéu dién tir ¢6 gia tri phép Iy nhu Bo phiéu truyén théng dé théng qua nghi
quyét clia DHDCD bing hinh thitc 1y y kién béng van ban.
The form of e-voting has the same legal value as Traditional voting to pass resolutions of the
General Shareholders’ Meeting in the form of written opinions.

7. H6i ddng Quan tri cé trach nhiém ban hanh cac hudng dan can thiét phuc vu cho cbng tac
t8 chirc Dai hoi truc tuyén va Bo phiéu dién tir.

The Board of Directors is responsible for issuing necessary guidelines for organizing the
Online Meeting and e-voting.

pidu 6. Didu Kién Tién Hanh Dai Hoi
Article 6. Requirements for GSM

1. Cubc hop Dai hoi ddng cd déng duoc tién hanh khi c6 sb c¢b dong du hop dai dién trén nam
mudi phan tram (50%) tng sb cd phan ¢ quyén bidu quyét theo danh sach ngay ddng ky
cudi cing do Cong ty cung cap.

A General Shareholders’ Meeting is conducted when the number of attendants represents
more than fifty percent (50%) of total voting shares according to the latest registration dates
provided by the Company.

2. Cd dong dugc coi la tham du va bidu quyét tai cudc hop DHDCD dugc quy dinh tai Khoan
31.2 Diéu 31 Diéu |& Cong ty.

Shareholders are considered having attended and voted at the GSM as stipulated in Clause
31.2, Article 31 of the Company's Charter.

3. Hé théng td chirc Dai hdi truc tuyén, bo phiéu dién ti phai dap g cac diéu kién sau:

The system of Online Meeting and e-voting must satisfy the following conditions:
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a. Budng truyén cda Phong hop tai dia diém chinh phai lién tuc, 6n dinh, dam bao su

tham du clia cac cd ddng khong bj gian doan. Trudng hgp viéc td chire dai hoi bi
gi4n doan tai dia diém chinh thi Ban td chitc dai héi hodc Ban chi toa phai tom tat
lai di&n bién phan gian doan do.
The internet connection at the main location must be continuous and stable,
avoiding any interruption. In case there is interruption at the main venue, the
Organizing Committee or the chairperson shall summarize the content that the
shareholders might have missed.

b. Dija diém chinh phai dadm bao cac didu kién vé am thanh, dnh sdng, dudng truyén,
ngudn dién, phuong tién dién tir va cac trang thiét bi khac theo yéu cau va tinh chat
clia cudc hop truc tuyén.

The main venue must ensure conditions of audio, light, connection, power source,
electronic means and other equipment for the nature of an Online Meeting.

c. Dam bao an toan thong tin, dudng link truy cap dé tham gia hop chi dugc chia sé

dén cac cd dong cé quyén tham dy hop BHDCD. Moi thong tin tiép nhan va cung
cap trén Phong hop dam bao nguyén tac bao mat thong tin va phu hgp vdi cac quy
dinh cda Luat an toan thong tin mang.
To ensure confidentiality, the access link to the Online Meeting is only shared to
shareholders who have the right to attend the GSM. All information received and
provided through the virtual meeting are treated with confidentiality and is in
accordance with the provisions of the Law on Cyberinformation Security.

d. Dt liéu dién tir cGia chuong trinh Pai hoi true tuyén phai dugc ghi &m, ghi hinh va
lwu gitr.

Electronic data of the online GSM must be recorded, videotaped, and stored.

Didu 7. Trinh Ty, Thé Thirc Tién Hanh Dai Hai Tryc Tuyén
Article 7. Procedure of the Online GSM

1.

Viéc triéu tap, lap danh sach ¢6 dong, gtti thu mai hop va tai liéu kém theo dugc thuc hién
theo quy dinh tai Piéu |& Cong ty.

The convening, preparing shareholders’ list, sending invitations and documents shall comply
with the provisions of the Company’s Charter.

Thé thitc td chitc Dai hdi truc tuyén, bd phidu dién tl duge thuc hién theo quy dinh tai Quy
ché nay. Trong trudng hap can thiét, HDQT ban hanh cac hudng dan dé pht hop véi nhitng
thay ddi cong nghé va an toan bao mat nhung khong trai vdi cac nguyén tic cla Quy ché
nay.
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Formalities of the Online Meeting and e-voting shall comply with this Regulation. The Board
of Directors shall issue instructions to adapt to changes in technology and security if
necessary but maintain adherence to the principles of this Regulation.

3. Trudng hop cé su ¢ ki thudt [am anh hudng viéc tham du lién tuc Dai héi truc tuyén, bo
phiéu dién tir, cd déng lién hé Cong ty theo hudng dén duac théng bao tai thu moi hop hodc
do Ban té chitc dai hdi cong bd trong thai gian didn ra Dai hoi truc tuyén dé dugc ho tro.

In case there is a technical problem affecting the continuity of the Online Meeting or e-voting
process, the shareholder should contact the Company for support following the instructions
in the invitation or stated in the Meeting by the Organizing Committee.

Didu 8. Quy2n va Nghia Vu Clia Cb Dong

Article 8. Rights and Obligation of the Shareholders

1. Tham du cudc hop Pai hdi ddng cd dong va biéu quyét tit ca cac van dé clia dai hdi, theo
quy dinh tai Didu 1& Céng ty, Quy ché nay va hudng dén clia Ban t6 chitc dai hoi.
To attend the General Shareholders’ Meeting and vote on all the open issues in accordance
with the provisions of the Company’s Charter, this Regulation and the instructions of the
Organizing Committee.

2. C6 quyén phat biéu y kién, thao ludn truc tiép tai dai hoi theo quy dinh tai Didu 13 ca Quy
ché nay.
To have the right to directly give their opinions and discuss issues at the Meeting in
accordance with Article 13 of this Regulation.

3. Tuan tha sy didu hanh cta Ban chii toa; khong gy roi hodc gdy mat trat ty trong dai hoi.

To follow the instructions of the Organizing committee; not to cause disturbance to the
Meeting.

4. Phai dang ky théng tin sé dién thoai di déng, dia chilién lac, dia chi thu dién t& chinh xac va
g(ri thu phan hdi cho Cong ty dé Ban td chirc dai hdi gli thu mdi hop va/hodc tai liéu hudng
dan thuc hién dang ky tham du Dai hdi truc tuyén, bo phiéu dién tu. C& dbdng chiu hoan toan
trach nhiém vé& tinh chinh xéc déi voi cac thong tin dd ddang ky.

To provide information including phone number, address, email address and send RSVP letter
to the Company so that the Organizing committee can send invitations and / or guidelines to
register for attendance and e-voting. Shareholders are fully responsible for the accuracy of
those information;

5. C& dong phai chudn bi va st dung thiét bi hop truc tuyén pht hap, c6 két nbi internet dé
dam bao theo d&i dugc dién bién clia Pai hoi tryc tuyén.

To prepare necessary equipment with internet connection to ensure they can follow the
progress of the Online Meeting.
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6.  Moi két qua Bd phiéu dién tir ctia & dong dugc xem 13 y chi clia c6 dong. Két qua bé phiéu
thong qua phuang thire dién ti cé gid tri nhu phuong thie BS phiéu truyén thong.

Results of shareholder’s e-voting are considered the will of the shareholder. Voting results
from electronic means are as valid as those from traditional votes;

7. Duoc st dung duding link truy cip vao Phong hop do Cong ty cung cap dé tham du hop, thure
hién bé phiéu dién tlr cho tit ca cac dgt biéu quyét cta dai hoi truc tuyén va thyc hién bd
phiéu dién tir cho cac dot 1y y kién cd déng bang van ban. C6 déng phai chiu trach nhiém
va khong duoc quyén khiéu nai khi co dong thoat khéi Phong hop vi bt ky ly do gi hodc dé
ngudi khdc st dung dudng link truy cap dé truy cip vao Phong hop trong thoi gian dién ra
dai hoi tinh tlr thoi diém Phong hop mé clra cho viéc dang ky tham du, thao ludn, bidu quyét
dén lGc dong Phong hop.

To use the access link provided by the Company to attend the Meeting, casting e-votes for all
elections of the Online Meeting and for collecting shareholder’s opinion. If a shareholder exits
the Meeting Room for any reason or let others access the virtual meeting from the moment
the meeting opens for registration, discussion, and voting until the Meeting Room closes,
he/she shall bear responsibility and cannot file complaints for any consequences of such
actions.

8. Cd ddng co trach nhiém bdo mat dudng link truy cép va cac yéu td dinh danh khéc do Cong
ty cung cap dé dam bao chi c6 ¢d ddng mdi co quyén thuc hién viéc tham gia thao luan, dong
gop v kién tai Phong hop cling nhu bidu quyet dién ti. Trudng hop cd dong Gy quyén tham
dv Dai hdi truc tuyen bd phiéu dién tir thi ¢ ddng va ngudi dugc Qy quyén chiju trach nhiém
dbi vdi viec Gy quyén va két qua bd phiéu dién t& theo duong link truy cap da dugc cép.

To be responsible for securing the access link and other identification factors provided by the
Company to ensure that only the shareholders have the right to participate in discussions as
well as e-voting. In case a shareholder authorizes another to attend the Online Meeting or to
cast votes, the shareholder and their proxy are responsible for the authorization and the e-
voting results.

9. Cé ddng phai dam bao viéc tham du truc tuyén lién tuc trong sudt thdi gian dién ra Dai hoi
truc tuyén. Hé thong sé tu dong ghi nhan la cd dong tham du ké tir thai diém truy cap vao
Phong hop thanh cong dé tham dy Pai hoi truc tuyén cho tdi khi dai hdi két thdc. Truong
hop cé déng sau khi da déng ky tham dy Bai hoi truc tuyén nhung khoéng thé tham dy lién
tuc dén hét chuong trinh thi ¢d thé thuc hién biéu quyét ddi véi cac ndi dung can xin y kién
cb ddng trudce khi roi (leave) Phong hop.

Shareholders must ensure continuous participation during the Online Meeting. The system
will automatically record attendance from the time of successful access until the Meeting
ends. In case shareholders, after registering for attendance to the Online Meeting but
continue until the end, they can vote on the open issues before leaving.
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Diéu 9. Ban Té Chirc Pai Hoi

Article 9. The Organizing Committee

1.

Ban t8 chic dai héi 1a cd quan do Hoi ddng Quan tri thanh 18p. 6 lugng va thanh phan Ban
t& chirc dai hoi do Hoi ddng Quan tri quyét dinh.

The Organizing Committee is formed by the BOD. The number and composition of the
Organizing Committee is decided by the Board of Directors.

Ban t6 chirc dai hoi cé trach nhiém sau day:
The organizing committee has the responsibilities to:
a. Thuc hién céc cdng viéc theo quy dinh tai Quy ché nay.
Perform the tasks prescribed in this Regulation.

b. Hudng dan, diu méi gidi dap cac thdc mac cla cb dong vé viéc déng ky tham du
Pai hoi truc tuyén, bd phiéu dién ti.

Give.instructions and answer questions of shareholders on the registration to attend
the Online Meeting and e-voting.

c. Chuan bi phuong tién dién ti, co s& vat chat dam bao cho cong tac td chire Pai hoi
truc tuyén, bd phiéu dién tir.

Prepare electronic means, facilities to ensure the organization of the Online
Meeting, e-voting.

d. Thuc hién cac cong viéc khac theo quyét dinh cla Hoi dong Quan tri.

Perform other tasks as decided by the Board of Directors.

Pidu 10. Ban Kiém Tra C6 Dong

Article 10. Shareholder Inspection Committee

1

Ban kiém tra cb déng 1a bd phan gidp viéc clia Ban té chirc dai hdi. S6 lugng va thanh phan
Ban kiém tra cd dong do Ban td chitc dai héi quyét dinh. Ban t6 chirc dai hoi c6 thé phan
céng nhan su gitip viée cho Ban kiém tra cd dong dé hoan thanh nhiém vu dugc giao.

The Shareholders Inspection Committee is the assistants of the Organizing Committee. The
number and composition of the Shareholders Inspection Committee is decided by the
Organizing Committee. The Organizing Committee can assign personnel to assist the
Shareholders Inspection Committee to complete the assigned tasks.

Ban kiém tra cd déng cé trach nhiém:
The Shareholder Inspection Committee is responsible for:
a. Kiém tra tu cach cd déng ding ky tham dy Dai hoi truc tuyén theo ding quy dinh
phdp luat, Didu 1& Cong ty va Quy ché nay.
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Checking the eligibility of shareholders who register for attendance to the Online
Meeting in accordance with the law, the Company’s Charter and this Regulations.

b. Béo cao trudc Pai hoi truc tuyén vé ty 18 cd dong tham du dai hoi.
Reporting on the percentage of shareholders participation before the GSM.

3. Phuong thirc kiém tra: Ban kiém tra c6 dong cdn ci vao thong tin truy cap cta cac cb doéng
d8 1am co s& xéac dinh s6 cd déng tham du Dai héi truc tuyén,

Method of inspection: The Shareholder Inspection Committee determines the number of
attendants based on the registration information.

Pidu 11. Chd Toa, Ban Thu Ky Va Ban Kiém Phiéu
Article 11. Chairperson, Board of Secretaries and Board of Scrutineers
1.  Chatoa:

Chairperson of the Meeting:

a. Chu tich Hoi déng Quan tri lam Chd toa cudc hop hodc Gy quyén cho thanh vién
HDQT khdac lam Chui toa cudc hop, hd trg Chi toa co mot s6 thanh vién khac cung
tham gia dé didu hanh cudc hop (Ban chui toa).

The Chairman of the Board of Directors or his authorized person is the Chairperson
of the Meeting, assisted by a few other members in running the Meeting (Board of
Chairpersons).

b. Ban chi toa didu hanh Dai héi truc tuyén theo ding Quy ché nay va ndi dung
chuong trinh lam viéc d& dugce Pai hoi ddng cb dong thong qua.
The Board of Chairpersons manages the Online Meeting in accordance with this
Regulation and the agenda approved by the General Shareholders’ Meeting.

c. Quyét dinh clia Ban chi toa vé van d& trinh tu, tha tuc hodc céc su kién phat sinh
ngoai chuang trinh cdia Pai hdi truc tuyén s& mang tinh phan quyét cao nhét.

The Chairperson’s decision on the order, procedure or occurrences not included in
the Meeting agenda shall be final.

d. Banch( toa tién hanh céc cong viéc dugc cho la can thiét dé didu khién Dai hoi truc
tuy&n mot cach hop |& va cd trat ty; hodc dé cudc hop phan anh dugc mong mudn
ctia da s6 cb dong tham duy.

The Board of Chairpersons shall perform necessary tasks to administer the online
GSM orderly and properly, so that the Meeting results reflects the wishes of
participating shareholders.

2. Ban thu ky: Chi toa cit mét hodc mot sb ngudi lam Ban thu ky cudc hop, Ban thu ky thuc
hién cac cong viéc sau:
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Board of Secretaries: The Chairperson appoints one or a few people to be the Board of
Secretaries who perform the following tasks:

a. Téng hop cac y kién clia cd dong trong qud trinh dién ra bai héi truc tuyén va gl

cho Ban cht toa.

Collecting shareholders’ opinions during the Online Meeting and send it to the
Chairpersons.

Ghi chép trung thuc dién bién ctia Dai hdi truc tuyén vao ngi dung bién ban va nghi
quydt cudc hop dé dai hoi théng qua trude khi két thic dai hoi.
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Recording truthfully the progress of the Online Meeting in the minute and the
resolution for the GSM to approve before the end of the Meeting.

c. Thuc hién céc cong viéc khac theo phan cong cla Chu toa.
Performing other tasks assigned by the Chairman.
3. Ban kiém phiéu:
Board of Scrutineers:

a. Cha toa gidi thiéu mot hodc mét s6 ngudi lam thanh vién Ban kiém phiéu dé Dai
héi biéu quyét théng qua, Ban kiém phiéu cé cac quyén va nghia vu nhu sau:

The Chairperson recommends one or a few people for the GSM to elect a Board of
Scrutineers. The Scrutineers has the following rights and obligations:

i, Hudéng dan cho cé dong cach thirc biu quyét tai Dai hoi tryc tuyén.
Instructing shareholders how to vote at the Online Meeting.

ii. Tién hanh kiém phidu bidu quyét; Lap va cong bd Bién ban kiém phiéu biéu
quyét cho Dai hdi dong co dong.

Counting votes; preparing and announcing the Minutes of Vote-Counting to
the General Shareholders’ Meeting.

b. Ban té chirc dai hdi cd thé phan cong nhan su gitip viéc cho Ban kiém phiéu dé hoan
thanh nhiém vu dugc giao.

The Organizing Committee can assign staff to assist the Board of Scrutineers to
complete the assigned tasks.

Didu 12. X4c nhan tu céch cb dong
Article 12. Confirmation of Shareholder’s Eligibility

1. Céng ty gl théng bdo chét danh sdch c6 dong tham dy Dai hdi truc tuyén kém theo van ban
c6 ndi dung hudng dan dng ky thong tin va xdc nhéan tu cach cd déng dén tirng cb dong. Co
déng thuc hién theo tai liéu hudng din dé déng ky thong tin va xac nhan tu cach cd déng
trude khi tham du Dai hoi truc tuyén. Ban té chire dai hoi phai thong bdo cac tai liéu hudng
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dan/quy dinh ding ky tham dur Pai hoi truc tuyén, bd phiéu dién ti va cac thong tin can thiét
khac cho cd déng trudc ngay dién ra Pai hdi truc tuyén.

The Company sends a notice of closing the list of attendants, attached with an instruction to
provide information and confirm eligibility. Shareholders shall have to follow these
instructions to complete the information and confirmation before the Meeting. The
Organizing Committee must send the instructions/regulations on registration for the Online
Meeting, e-voting and other necessary information to shareholders prior to the date of the
Online Meeting.

Sau khi d3 xdc thuc tu cach ¢d déng hop 18, Cong ty s& cip cung cip dudng link truy cap cho
cd dong dé thuc hién ding ky tham du Dai hdi truc tuyén, biéu quyét dién tir theo hudng
dn ctia Cong ty néu tai Khoan 1 Pidu nay.

After confirming eligibility, the Company shall provide an access link for shareholders to
register for attendance and cast e-votes in accordance with the instructions of the Company
specified in Clause 1 of this Article.

Didu 13. D&ng Ky Tham Dy Dai Héi Tryc Tuyén

Article 13. Registration of Online GSM

L,

€8 déng truy cap bing dudng link dugce cung cip dén mbi cd dong thong qua dia chi email
d3 ding ky dé ding ky tham du Pai hdi truc tuyén theo hudng din dugc Cong ty glri dén dia
chi email clia méi cb dong.

Shareholders can access the Meeting using the link sent to the provided email address to
register for attendance following the instructions also sent to their emails.

C8 ddng ding ky tham du Dai hdi trure tuyén sau khi cudc hop da khai mac thi van duoc ddng
ky tham du va c6 quyén biéu quyét sau khi hoan thanh ddng ky. Ban chd toa khong dugc
dirng cudc hop dé cd déng ding ky tham du va hidu luc cla cac vén dé da tién hanh biéu
quyét khdng bi anh hudng.

Shareholders who have confirmed participation may register for attendance after the

Meeting has started and have the right to vote after completing the registration. The
Chairpersons may not interrupt the Meeting for shareholders’ registration and the validity of

the closed issues are not affected.

Pidu 14. Thao Lun Tai Pai HOi Tryc Tuyén

Article 14. Discussions in Online GSM

1.

Cd ddng thue hién thdo luan theo hudng din clia Chl toa trong qud trinh dién ra Dai hoi
truc tuyén.
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Shareholders carry out the discussions during the Online Meeting under the Chairperson’s
guidance.

2. C dbng c thé thao luan tai Pai hoi truc tuyén bang hinh thirc phat bidu truc tuyén hodc
giti v kién thong qua cac phuong thic két ndi truc tiép theo hudng dén clia Ban t6 chirc dai
héi, ban thu ky ¢6 trach nhiém téng hop y kién clia c6 déng va giti cho Ban cht toa.

Shareholders can discuss at the Online Meeting by speaking online or send their opinions via
electronic means under the guidance of the Organizing Committee, the Board of Secretaries
has overall responsibility to collect shareholders’ opinions and send them to the Chairpersons.

Didu 15. Hinh Thie, Cach Thirc Biéu Quyét
Article 15. Procedure of Voting
1. Hinh thic biéu quyét

Method of voting

8 dong c6 thé thue hién quyén biéu quyét thong qua hinh thic thirc bo phiéu dién tir theo
khoan 3 diéu nay.

Shareholders can perform their right to vote through e-voting in accordance with Clause 3 of
this Article.

2. Thoi diém biéu quyét
Time of voting

a. CB dong cd quydn biéu quyét tir thoi diém nhéan dugc thu moi hop BHDCD dén
trude thoi diém két thic bidu quyét duge théng bdo tai Dai hoi. Trir trudng hop
quy dinh tai diém c khoan 2 Diu nay. B6i véi trudng hop bidu quyét dé théng qua
nghi quyét cia DHECD dudi hinh thirc lay y kién bang vén ban, thoi diém biéu quyét
dugc tinh tir thoi diém nhan thu théng béo dén trude thoi kim két thuc bidu quyét
nhu dugc quy dinh tai thu thong bao |4y y kién ¢d déng bang van ban.

Shareholders have the right to vote since the receipt of the invitation to the GSM
until before the moment the voting is announced to end at the Meeting, except for
the case specified at Point ¢, Clause 2 of this Article. In the case of passing a written
resolution of the General Shareholders’ Meeting, the voting time starts from the
receipt of the notice letter to the time specified in the notice letter.

b. Truting hop cd dong da bidu quyét nhung mudn thay déi y kién thi phai thuc hién
thay ddi trudc thoi didm két thic biéu quyét. Y kién bidu quyét sau cling dugc hé
théng ghi nhan trudc thai diém két thic biéu quyét la y kién hop l& va dugc ghi
nhan vao két qua kiém phiéu.
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In case a shareholder has voted but wants to change his mind, the change must be
made before the end of voting. The last vote recorded by the system before the end
of voting shall be the valid vote and recorded in the voting results.

c. Débao dam dién bién lién tuc va tap trung thai gian cho phan dién bién clia dai hoi,

cb ddng tham du cé thé tién hanh biéu quyét vé chuong trinh dai hdi, thanh phan
Ban kiém phiéu va noi dung stra ddi v& quy ché to chirc dai hoi (néu cd). Thaoi gian
két thuc biéu quyét cta céc ndi dung nay sé dugc Ban td chirc théng bao tai thai
diém khai mac Pai hoi truc tuyén.
In order to ensure continuity and focusing on the main content of the Meeting,
attendants may vote on the agenda, composition of the Board of Scrutineers and
amendments to the GSM’s regulation (if any). The deadline for completing the vote
on these contents will be announced by the Organizing Committee at the start of
the Meeting.

d. Cackétquabo phleu dugc tinh theo tai thai diém cb ddng thuc hién bo phiéu dién

tlr nén viéc két ndi clia co dong bi ngat dét ngdt (néu cd) chi anh hudng dén cac
ndi dung chua bo phiéu, cac ndi dung dd bo phiéu khéng bj anh hudng.

The voting results are counted at the time the shareholders cast the e-vote, so any
interrupted connection (if any) only affects the content that has not been voted. The
votes that have been cast shall not be affected.

e. Trudc khi thai han biéu quyét két thic, co dong chi duac biét két qua bo phiéu cla
minh. Sau khi thoi han biéu quyét két thic, c6 dong sé biét duoc két qua biéu quyét
chung d6i véi tirng ndi dung do Ban chi toa hodc Ban kiém phiéu céng bb.

Before the voting ends, shareholders shall only know their own votes. After the
voting ends, shareholders shall be informed on the voting results for each issue
announced by the Chairperson or Board of Scrutineers.

3. B phiéu dién ti
E-voting

a. Cédobng truy cap dudng link dugc cung cip qua email va thuc hién theo hudng dan
clia Cong ty dé thuc hién bidu quyét.
Shareholders access the link provided by email and follow the Company’s
instructions to vote.

b. €& déng quyét dinh chon biéu quyét bang hinh thirc danh dau chon vao 01 trong
03 6 twong u’ng “Dong y”, “Khong dong ", “Khong y kién” d6i vdi tirng ndi dung xin
v kién ctia cd dong.

Shareholders cast their votes by ticking 01 of 03 corresponding boxes of "Agree”,
"Disagree", "No opinion" for each item asking for shareholders' opinion.
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c. Cddobng cé quyén biéu quyét 1a cd dong da dang ky tham du Dai hoi true tuyén tinh
dén thoi diém biéu quyét va sb IUO’ng cd dong nay |4 co s dé tinh ty 18 phiéu biéu
quyét cta cd dong. Truong hop cb déng da dang ky tham du Bai hdi truc tuyén
nhung khong thuc hién biéu quyét thi duoc hiéu la cb dong doé bo phiéu “Khéng vy

kién” ddi vdi cac ndi dung xin v kién cd dong tuong tng.

Shareholder with voting right is a shareholder who has registered attendance up to
the time of voting and this number of shareholders is the basis for calculating the
percentage of shareholders’ votes. If a shareholder has registered attendance but
does not vote, it shall be understood that he/she voted "No opinion” on the
corresponding items.

d. Khi didu hanh dai hdi, Ban chl toa phai thong béo thdi diém két thic bo phiéu dién
tlr dé cd déng thuc hién quyen ctia minh, ngoai trir ndi dung bé phiéu néu tai khodn
2.c Didu nay. Trudng hop c6 dong gap truc trdc vé viéc bo phiéu dién tir cd thé lién
hé v& s6 hotline theo thong bao ctia Ban t& chitc dai hoi hodc theo thong bdo lay y
kién cd dong bing van ban dé dugc hudng dan, hé trg hoan thanh viéc bd phiéu.
Ké tir th&si diém Phong hop dong ndi dung bo phleu hodc két thic thai diém biéu
quyét nhu dugc thong bao, cd déng khong ¢ quyén thay ddi bat ct néi dung nao
d3 bo phiéu, két qua bo phiéu clia cd dong dugc ghi nhan trén hé théng theo tén
dang ky 1a két qua cudi cuing va khéng dugc phép khiéu nai/khiéu kién lién quan
dén két qua nay.

The Board of Chairpersons shall announce the end of the e-voting, except for the
issues mentioned in Clause 2.c of this Article. In case shareholders have problems
with the e-voting, they can contact the hotline provided by the Organizing
Committee or according to the notice letter of written resolution for instructions
and support to complete voting. From the time the Meeting closes the voting on an
issue, or the voting period ends as announced, the shareholder has no right to
change his vote, the vote recorded in the system under the registered name is final
and no complaints / claims related to the results are allowed.

4.  Két qua bidu quyét
Voting results

a. Ban kiém phiéu dugc Dai hoi ddng cd dong théng qua tai dai hoi co trach nhiém
kidm tra k&t qua bd phiéu dién tir dé téng hop két qua biéu quyét.

The Board of Scrutineers elected by the GSM at the Meeting is responsible for
checking the e-voting poll to come up with the voting results.

b. Két qua biéu quyét theo tirng ndi dung sé& dugc Ban Chu toa hodc Ban kiém phiéu
ctng bb tai Dai hdi tryc tuyén ngay sau khi hoan tAt cong tac kiém phiéu bidu quyét.

Voting results on each item shall be announced by the Board of Chairpersons or
announced by the Board of Scrutineers right after finishing the count.
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c. Dbi vaitruding hop biéu quyét dé théng qua nghi quyét ctia PHDCD duédi hinh thirc
ldy v kién bang van ban, két qua biéu quyét theo tirng ndi dung s& duwgce Ban kiém
phiéu bdo cdo trong vong 24 gid sau két thic thoi diém biéu quyét.

In the case of a written resolution, the voting results on each item shall be reported
by the Board of Scrutineers within 24 hours after the end of the voting time.

Diéu 16. Ty L& Théng Qua Quyét Dinh Cla Pai H6i Ddng C6 Pong

Article 16. Quorum to Pass a GSM Resolution

Theo quy dinh tai Diéu 32 va Khoan 33.9 Diéu 33 Diéu |& Cong ty.
In accordance with Article 32 and Clause 33.9, Article 33 of the Company Charter.

Diéu 17. Bién Ban Hop Va Nghj Quyét Pai Hoi Pdng Cd Pdng
Article 17. Meeting Minutes and the GSM Resolution

1.  N&i dung hop Dai hdi truc tuyén duge Ban thu ky ghi chép va [ap thanh Bién ban cudc hop
Dai héi déng cd dong.
The content of an Online Meeting is recorded by the Board of Secretaries and made into a
meeting minute.

2. Bién ban cudc hop va Nghi quyét Pai hoi ddng cd déng duoc doc va théng qua trude khi bé

mac Dai hoi truc tuyén.

The meeting minute and resolution of the General Shareholders’ Meeting are read and
approved before the end of the Online Meeting.

Didu 18. Hiéu Lyc Thi Hanh
Article 18. Effectiveness

1.  Quy ché té chirc PHDCD truc tuyén va bd phiéu dién tir ndy bao gdm 18 Diéu va cé hiéu luc
thi hanh ké tir ngay 29 thang 06 ndm 2021.
This Regulation on the online GSM and E-voting consists of 18 articles and takes effect from
the date of 29 June 2021.

2. Quy ché nay dugc thé hién dudi hinh thire song nglt tiéng Anh va tiéng Viét, trong trudng

hop cé su khac biét gilta tiéng Anh va tiéng Viét, tiéng Viét dugc vu tién st dung.

This Regulation is made in a bilingual document of Vietnamese and English. In case there is
any inconsistency between the English and Vietnamese content, the Viethamese version shall

prevail.

21/22

Ly

E W™\ =




QUY CHE TO CHUC BHDCD TRUC TUYEN VA BO PHIEU DIEN TUY

VinaSecurities (8 B i st d8li OF
CONGTY CO PHAN CHUNG KHOAN VINA Ngay hiéu luc: 29/06/2021

TM. DAl HOI DONG B DONG

CHU TICH HOI BPONG QUAN TR

On behalf of THE GENERAL SHAREHOLDERS’ MEETING
CHAIRMAN OF THE BOD
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